
Version 2.0 - August 2021



Table o f Contents

Introduction Letter from the Waco-McLennan County Public Health District… 3

Instructions for Reporting and Notification 4

Frequently Asked Questions 5-7



Welcome to another school year and another year facing the challenge of a global pandemic! We
too, had been hopeful that we could put these challenges behind us, but COVID-19 appears to be
a formidable foe. This year comes with many new obstacles and challenges, but the good news is
we have learned that many of the tools and mitigation strategies that were utilized last year do
work, and we know how to fight back!

We know that guidance has been changing and there are many new obstacles to face going into
this new school year. Our hope is that this guide will just be the beginning of an effort to maintain
strong and open communication. As guidance changes, we will continue to update and guide you
on mitigation strategies to help control the spread of infection on your campuses. That is and
always will be our primary goal.

The partnership between our schools and public health was put to the test last year, but we grew
stronger together. We appreciate being able to work beside such passionate and resilient
professionals to continue working to keep students and our communities safe and healthy!

Sincerely,
The Waco-McLennan County Public Health District COVID-19 Response Team
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Hello  f r o m  the Waco-McLennan County  

Publ ic  Health District!



DAILY REPORTING:
Use this link to report the total number of new cases identified since the previous report was submitted. 
This daily report will only require an aggregate number of cases by Grade/Class. 
Exclusions: If your ISD is not conducting contact identification and contact tracing, complete the 
attached “School Line List” and send it immediately to the Health District at SchoolReports@wacotx.gov

WEEKLY REPORTING :
The weekly Influenza report will now also include a portion to report weekly COVID-19 cases. This report 
will only require an aggregate number and no specific case details. 

OUTBREAK REPORTING:
If an outbreak or cluster is identified, the attached “School Outbreak Line List” must be completed and 
reported to the Health District.  

NOTIFICATIONS FOR POSITIVE CASES AND CLOSE CONTACTS

STEP ONE:

Provide case or guardian of case with isolation instructions provided by the Health Department.
Exclusions: If your ISD is not conducting contact identification and contact tracing, complete the 
attached “School Line List” and send it immediately to the Health District at 
SchoolReports@wacotx.gov

STEP TWO:
Identify close contacts of the case. See here for CDC guidance on close contact within schools.

STEP THREE:
Identified close contacts who are unvaccinated should be removed from class and their 
parent/guardian notified that they need to be picked up from school. Use the Health Department 
template to provide close contacts with a notification of exposure and quarantine instructions. 

Fully vaccinated contacts or those diagnosed with COVID-19 within the last 3 months do not need 
to quarantine. However, they should follow the CDC testing and masking guidance following an 
exposure. The student can continue attending school virtually should their health allow. 

STEP FOUR:
Submit the daily report using the link provided.
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REPORTING/QUESTIONS:

254-750-5411 OPTION 2 (Available 24/7)  OR SchoolReports@wacotx.gov 

COVID-19 REPORTING AND NOTIFICATION  

STEPS FOR SCHOOLS

https://www.surveymonkey.com/r/FBPXQNT
mailto:SchoolReports@wacotx.gov
mailto:SchoolReports@wacotx.gov
https://www.cdc.gov/coronavirus/2019-ncov/php/contact-tracing/contact-tracing-plan/appendix.html#contact
https://www.surveymonkey.com/r/FBPXQNT
mailto:Wacoepi@wacotx.gov


Will the Health District notify students of their exposure to a COVID-19 positive case in school?

The Health District cannot effectively identify close contacts of a student at school without the assistance 

of the school. Guidance and resources have been provided to the school districts to help with contact 

identification. Because school districts have direct access to contacts within the school, it is more effective 

and efficient to allow them to make those notifications. If the Health District were to work independently 

to identify and notify contacts it would cause a significant delay and render the measure Ineffective.

Is the Health District conducting contact tracing?

State funding for contact tracers will end at the end of August 2021. As recommended by the CDC and the 

Texas Department of State Health Services, the Health District is focusing its limited resources on 

conducting case investigations for hospitalized and fatal cases of COVID-19. The Health District will 

continue to assist school staff with outbreaks of infectious disease, including COVID-19. 

Should students quarantine/not go to school if they’ve been exposed, even if they don’t feel sick?

Yes. Individuals who have been exposed to a positive case can become infectious 2-14 days from the day of 

exposure. A person that feels well could still spread the infection. Hence, quarantine is recommended to 

prevent this spread. 

Does the Health District recommend masking for staff and students?

The Health District strongly encourages masking for all individuals aged 2+ while indoors. Incidence of 

COVID-19 and other infectious disease was minimal in the previous school year due to robust mitigation 

strategies including masking and physical distancing. Wearing a mask correctly is a strong defense in 

protecting against COVID-19. 

Do I need to report someone who is out for symptoms and/or testing?

It is required that each district and/or campus submit the Weekly Flu/COVID-19 report, which includes 
those that are out with symptoms and/or for testing. 

When do I report a COVID-19 positive case to the Health District?
A total number of COVID-19 positive cases needs to be reported at the end of each day. 
Exclusions: If your ISD is not conducting contact identification and contact tracing, complete the attached 
“School Line List” and send it immediately to the Health District at SchoolReports@wacotx.gov
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What is the definition of a close contact?
A close contact is defined as:
Someone who was within 6 feet of an infected person (laboratory-confirmed or a clinically compatible 
illness) for a cumulative total of 15 minutes or more over a 24-hour period (for example, three 
individual 5-minute exposures for a total of 15 minutes). An infected person can spread SARS-CoV-2 
starting from 2 days before they have any symptoms (or, for asymptomatic patients, 2 days before the 
positive specimen collection date), until they meet criteria for discontinuing home isolation.

Exception: In the K–12 indoor classroom setting, the close contact definition excludes students who 
were within 3 to 6 feet of an infected student (laboratory-confirmed or a clinically compatible illness) 
if both the infected student and the exposed student(s) correctly and consistently wore well-fitting 
masks the entire time. This exception does not apply to teachers, staff, or other adults in the indoor 
classroom setting.

When will the Local Health Authority consider shutting down a campus?
Decisions regarding school closures will be made in consultation with school administrators. School  
closures will be considered if evidence of widespread transmission in schools is identified. Consideration 
for closure will also take into consideration the size of the school, grade levels involved, and other
factors.

How long does a student/staff member who tested positive for COVID-19 need to stay in isolation?  
Anyone who tests positive for COVID-19 is considered contagious until they meet the following criteria  
to discontinue isolation:
1)At least 10 days have passed since the first symptom appeared, or since the day of testing if they  
were asymptomatic

AND
2)At least 24 hours has passed since resolution of fever without use of fever reducing medications. AND  
3)The individual has improvement in symptoms
For additional details on isolation instructions, please refer to “Isolation Instructions for COVID-19  
Positive Cases” 

Are parents or other household contacts of a child that was exposed at school and identified as a  
close contact required to quarantine as well? No, if parents or household members did not come in 
to contact with the COVID-19 case themselves, they are not considered at  risk unless their child 
develops symptoms while in quarantine.

If someone is out of school for testing, do their close contacts need to be sent home on quarantine, or  
do we wait on the test results?

In this situation, you will wait on positive test results prior to sending any close contacts home for  
quarantine.
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If a close contact is vaccinated or has been diagnosed with COVID-19 in the last 3 months, do they still have 
to quarantine?

No, close contacts that are vaccinated or have been diagnosed with COVID-19 in the last 90 days do not need 
to quarantine following an exposure. However, per CDC guidance, vaccinated or previously infected close 
contacts should get tested 3-5 days following the exposure, even if they don’t’ have symptoms. These close 
contacts should also wear a mask indoors in public for 14 days following the exposure or until your test result 
is negative. 

What products are acceptable for disinfecting surfaces in the school?
The Environmental Protection Agency (EPA) suggests the following products for disinfecting surfaces:  
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2-covid-19

Is a Health Aid allowed to look up information in Immtrac?
Yes, if the Health Aid is considered medical personnel for the school district AND has completed a HIPAA 
training course.

Are there different close contact rules for outside (i.e., regarding sporting activities)? 
People who are fully vaccinated can refrain from quarantine following a known exposure if 
asymptomatic. Students should refrain from these activities when they have symptoms consistent with 
COVID-19 and should be tested. Schools are strongly encouraged to use screening testing for student 
athletes and adults (e.g., coaches, teachers, advisors) who are not fully vaccinated who participate in 
and support these activities to facilitate safe participation and reduce risk of transmission and avoid 
jeopardizing in-person education due to outbreaks.

Coaches and school sports administrators should also consider specific sport-related risks:

Setting of the sporting event or activity. In general, the risk of COVID-19 transmission is lower when 
playing outdoors than in indoor settings. Consider the ability to keep physical distancing in various 
settings at the sporting event (i.e., fields, benches/team areas, locker rooms, spectator viewing areas, 
spectator facilities/restrooms, etc.).
Physical closeness. Spread of COVID-19 is more likely to occur in sports that require sustained close 
contact (such as wrestling, hockey, football, basketball)
Number of people. Risk of spread of COVID-19 increases with increasing numbers of athletes, 

spectators, teachers, and staff.
Level of intensity of activity. The risk of COVID-19 spread increases with the intensity of the sport due 
to more frequent and forceful respirations. 
Duration of time. The risk of COVID-19 spread increases the more time athletes, coaches, teachers, 
staff and spectators spend in proximity or in indoor group settings. This includes time spent traveling 
to/from sporting events, meetings, meals, and other settings related to the event.
Presence of people more likely to develop severe illness. People at increased risk of severe illness 
might need to take extra precautions.

Is it legal to look up a staff member or students’ vaccination record in Immtrac?
Yes, if it is a medical provider for the school that is looking up the information, it is legal. All medical 
personnel are required by law to adhere to patient confidentiality and HIPAA rules. 
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Date: (insert date here) 

 
Waco-McLennan County Public Health District 

225 W. Waco Drive, Waco, Texas 76707 
Phone 254-750-5775 

Email: WacoEpi@wacotx.gov 

Purpose: Notification of close contact with a laboratory confirmed COVID-19 case 
 

You/Your child was recently exposed to a confirmed case of COVID-19 on (insert date here) and is recommended 
to quarantine at home for up to fourteen days i.e (insert date here). During this time, should you/your child 
develop symptoms for COVID-19, please see your healthcare provider.  
 
CDC continues to recommend the 14-day quarantine period as the best way to decrease spread, however, the 
following options to shorten quarantine are acceptable alternatives. 

1. Quarantine can end after Day 10 without a test and if no symptoms have been reported. 

 
2. Quarantine can end after Day 7 if a diagnostic (PCR or Antigen) specimen tests negative and if no 
symptoms were reported. 

• For testing, the diagnostic specimen could be collected up to 48 hours prior to the proposed 
end of quarantine. For example, for a quarantine that would end on Day 7, the diagnostic specimen 
could be collected starting on Day 5 or thereafter.  

 
3. Individuals who are fully vaccinated* do not need to quarantine unless they have symptoms. If 
they do develop symptoms, then they should see their healthcare provider.  
*In general, people are considered fully vaccinated: 2 weeks after their second dose in a 2-dose series, such 
as the Pfizer or Moderna vaccines OR 2)2 weeks after a single-dose vaccine, such as Johnson & Johnson’s 
Janssen vaccine 

 
 

The Local Health Authority for McLennan County recommends you follow the below mentioned instructions for 
the entire quarantine period: 

 
Stay home– To the extent possible, remain at home or in a comparable setting. Avoid congregate settings, limit 
public activities, and practice social distancing. 
 
Call ahead before visiting your doctor - Before your medical appointment, call the healthcare provider and tell 
them that you have, or are being evaluated for, COVID-19 infection. This will help the healthcare provider’s 
office take steps to keep other people from getting infected or exposed. 

 
Cover your coughs and sneezes - Cover your mouth and nose with a tissue when you cough or sneeze, or you 
can cough or sneeze into your sleeve. Throw used tissues in a lined trash can. 

 
Clean your hands often - Wash your hands often with soap and water for at least 20 seconds. If soap and water 
are not available, clean your hands with an alcohol-based hand sanitizer that contains at least 60% alcohol, 
covering all surfaces of your hands and rubbing them together until they feel dry. Soap and water are preferred 
if hands are visibly dirty. Avoid touching your eyes, nose, and mouth with unwashed hands. 
 
 
 

mailto:WacoEpi@wacotx.gov
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Clean all “High touch” surfaces every day – High touch surfaces include counters, tabletops, doorknobs, 
bathroom fixtures, toilets, phones, keyboards, tablets, and bedside tables. Also, clean any surfaces that may 
have blood, stool, or body fluids on them. Use a household cleaning spray or wipe, according to the label 
instructions. Labels contain instructions for safe and effective use of the cleaning product including precautions 
you should take when applying the product, such as wearing gloves and making sure you have good ventilations 
during use of the product. 

 
 
Monitor your symptoms – Monitor yourself for fever by taking your temperature twice a day and remain alert 
for cough or difficulty breathing. 
Instructions for temperature monitoring 
• Take your temperature ORALLY (under your tongue) with a DIGITAL thermometer twice a day. Try to 

take your temperature at about the same times every day. 
• If you are taking aspirin, Tylenol® (acetaminophen), or MOTRIN® (ibuprofen), take your temperature 

before your next dose. 
• If you forget to take your temperature, take it as soon as you remember. 

 
Seek prompt medical attention if your illness is worsening (e.g., difficulty breathing). Before seeking care, call 
your healthcare provider and tell them that you have COVID-19. Put on a facemask before you enter the facility. 
These steps will help the healthcare provider’s office to keep other people in the office or waiting room from 
getting infected or exposed. 

 
If you have a medical emergency and need to call 911, notify the dispatch personnel that you have symptoms 
consistent with COVID-19 and are being monitored by the Health Department. If possible, put on a face mask 
before the emergency medical services arrive. 

 
If you are unable to comply with any of the above-mentioned instructions and/or have any 
questions/concerns, notify the Health District at WacoEpi@wacotx.gov or call 254-750-5775. 

 
 
   
    
 

mailto:WacoEpi@wacotx.gov


 
Date: 
 
Purpose: Isolation orders for laboratory positive COVID-19 case 
 

   Pursuant to Texas Health & Safety Code § 81.083, the Local Health Authority for McLennan County recommends you 
follow the below mentioned instructions:  
 

Stay home except to get medical care - You should restrict activities outside your home, except for getting medical care. 
Do not go to work, school, or public areas, and do not use public transportation or taxis. In the event that you must leave 
your home for any reason, utilize a face mask at all times. 
 
Confirmed case only: Separate yourself from other people and animals in your home –  

• People: As much as possible, you should stay in a specific room and away from other people in your home. Also, 
you should use a separate bathroom, if available. 

• Animals: You should restrict contact with pets and other animals while sick. When possible, have another 
member of your household care for your animals while you are sick; if you must care for your pet, wash your 
hands before and after you interact with pets and wear a facemask. See COVID-19 and Animals for more 
information. 
 

Call ahead before visiting your doctor - Before your medical appointment, call the healthcare provider and tell them that 
you have, or are being evaluated for, COVID-19 infection. This will help the healthcare provider’s office take steps to keep 
other people from getting infected or exposed. 
 
Confirmed Case only: Wear a facemask - You should wear a facemask when you are in the same room with other people 
and when you visit a healthcare provider. If you cannot wear a facemask, the people who live with you should wear one 
while they are in the same room with you, or they should wear a facemask if they enter the room.  
 
Cover your coughs and sneezes - Cover your mouth and nose with a tissue when you cough or sneeze, or you can cough 
or sneeze into your sleeve. Throw used tissues in a lined trash can, and immediately wash your hands with soap and 
water for at least 20 seconds or clean your hands with an alcohol-based hand sanitizer that contains at least 60 to 95% 
alcohol, covering all surfaces of your hands and rubbing them together until they feel dry. Soap and water is preferred if 
hands are visibly dirty. 
 
Avoid sharing personal household items - You should not share dishes, drinking glasses, cups, eating utensils, towels, or 
bedding with other people or pets in your home. After using these items, they should be washed thoroughly with soap 
and water 
 
Clean your hands often - Wash your hands often with soap and water for at least 20 seconds. If soap and water are not 
available, clean your hands with an alcohol-based hand sanitizer that contains at least 60% alcohol, covering all surfaces 
of your hands and rubbing them together until they feel dry. Soap and water is preferred if hands are visibly dirty. Avoid 
touching your eyes, nose, and mouth with unwashed hands.  
 
Clean all “High touch” surfaces every day – High touch surfaces include counters, tabletops, doorknobs, bathroom 
fixtures, toilets, phones, keyboards, tablets, and bedside tables. Also, clean any surfaces that may have blood, stool, or 
body fluids on them. Use a household cleaning spray or wipe, according to the label instructions. Labels contain 
instructions for safe and effective sue of the cleaning product including precautions you should take when applying the 
product, such as wearing gloves and making sure you have good ventilations during use of the product.  

http://www.statutes.legis.state.tx.us/Docs/HS/htm/HS.81.htm#81.083


 
 
 
 
 
Monitor your symptoms – Monitor yourself for fever by taking your temperature twice a day and remain alert for cough 
or difficulty breathing. 
Instructions for temperature monitoring 

• Take your temperature ORALLY (under your tongue) with a DIGITAL thermometer twice a day. Try to take your 
temperature at about the same times every day. 

• If you are taking aspirin, Tylenol® (acetaminophen), or MOTRIN® (ibuprofen), take your temperature before your 
next dose. 

• If you forget to take your temperature, take it as soon as you remember. 
 

Seek prompt medical attention if your illness is worsening (e.g., difficulty breathing). Before seeking care, call your 
healthcare provider and tell them that you have COVID-19. Put on a facemask before you enter the facility. These steps 
will help the healthcare provider’s office to keep other people in the office or waiting room from getting infected or 
exposed. 
 
DISCONTINUATION OF IN-HOME ISOLATION FOR CONFIRMED CASES 
 
If you had symptoms, take the following steps before you discontinue in-home isolation: 

• Symptoms have resolved. Home isolation may be discontinued when 
o At least 24 hours have passed since recovery, which is defined as: 

 No longer having a fever i.e. ≥100.4oF (measured when you are not taking fever-reducing 
medicine like Advil™, Tylenol™, or aspirin) AND 

 Significant improvement of your other symptoms AND 
o At least 10 days have passed since symptoms first appeared 

• If your healthcare provider recommends it, you can also use the test-based strategy to determine when you can 
discontinue in-home isolation. In this strategy, you can discontinue home isolation when you: 

o No longer have a fever i.e. ≥100.4oF (measured when you are not taking fever- reducing medicine like 
Advil™, Tylenol™, or aspirin) AND 

o Have improvement in respiratory symptoms (e.g., cough, shortness of breath), AND 
o Receive negative results of an FDA Emergency Use Authorized molecular assay for COVID-19 from at least 

two consecutive respiratory specimens collected ≥24 hours apart (total of two negative specimens). 
o Currently, antibody testing is not sufficient to meet discontinuation from in-home isolation criteria. 

 
• If you have not had any symptoms, take the following steps: 

o Home isolation may be discontinued when at least ten days have passed since your first positive test 
result AND you have had no illness since receiving that test result. 
 If your healthcare provider recommends it, you can also use the test-based strategy to determine 

when you can discontinue in-home isolation. In this strategy, you can discontinue in-home 
isolation when have negative results of an FDA Emergency Use Authorized molecular assay for 
COVID-19 from at least two consecutive respiratory specimens collected ≥24 hours apart (total of 
two negative specimens). Currently, antibody testing is not sufficient to meet discontinuation of 
in-home isolation criteria. 

 
 



 
 
Some people, like those who have conditions that might weaken their immune system, may need a longer time after 
recovery to minimize the chance of spreading the virus. If you have such a condition, you should talk to your 
healthcare provider about how and when to discontinue isolation. 
 

 
DISCONTINUATION OF IN-HOME ISOLATION FOR HOUSEHOLD CONTACTS OF CONFIRMED CASES  
 
Please refer to the attached document “Non-test-based strategy for releasing cases from home isolation and contacts 
from quarantine”.  
 
If you have a medical emergency and need to call 911, notify the dispatch personnel that your symptoms consistent with 
COVID-19 and are being monitored by the Health Department. If possible, put on a face mask before the emergency 
medical services arrive.  
 
www.COVIDWACO.com is great resource should you need assistance locating community assistance and resources during 
this time. 
 
If you are unable to comply with any of the above mentioned instructions, please notify the Health District at 
WacoEpi@wacotx.gov.  
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